Instructions for completing PNP (Access Profile) and First Contact Survey

(More information found in the Educator Portal User Guide pgs. 31-52
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SIGN IN TO EDUCATOR PORTAL Pl

. et Log into Educator Portal at:

https://educator.cete.us/AART/logIn.htm

Username is your Jordan District email address. You should have received an email
from KITE to set your password. If you did not receive this email, please contact Bekkah
Friant at 801-567-8112 or bekkah.friant@jordandistrict.org

* |f you have not completed the Security Agreement, do that now!

Click My Profile.
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® C(Click Agree, then click Save



My Profile -

The KITE Assessment provides opportunities for flexible assessment administration. However, all KITE assessments -
Edit Display Name including instructionally embedded assessments chosen by the teacher and delivered during the year 2016 are secure
tests.

Change Password

Overview

Test administrators and other educational staff who support KITE implementation are responsible for following the
Change Default Role KITE fest security standards.

1 Assessmants (tstlets) are not o bo stored or saved on computers or personal sorage devices; shared via emailor
other file sharing systems; or reproduced by any m

2. Except where explicitly allowed as described in the Test Administration Manual, electronic materials used during
‘assessment administration may not be printed

3. Those who violate the KITE test security standards may be subject to their state's regulations or state education
agency policy governing test security

4. Educalors aro encoursgad o use resaurces provided by KITE, inchuding practico activities and roloesed testiets, o
prepare their students for the

5. Users will not give out, loan or share their password with anyone else. Allowing others access to an Educator Portal
eccount may cause unalithorized access fo pvate inormatin. Access to educational fecords s governed by federal
and state law.

Questions about security expectations should be directed to the local KITE Assessment Coordinator.

I have read this security agreement and agree to follow the standards
Thave read this security agreement and DO NOT agree (o follow the standards.

Please type your full name and click Save

Click Settings.

Logged in as Rebekkah Friant, Sign Out

K | T E Role: | District Test Coordinator ’T
‘k EDUCATOR PORTAL ‘ |

Organization: ‘ JORDAN DISTRICT ‘V|

Assessment Program: ‘ DLM ‘V|

n SETTINGS MANAGE TESTS REPORTS

Click Students.

Rosters Students

In the drop down menu, click View Students.



S m Studente m
Select Action™ | View Students B

SELECT ORGANIZATION State ID First Name Last Name SUAT Bl Local Id

Year

STATE*

el " ] v

B Page |« of 0 10 B No records to view

DISTRICT*

SCHOOL.

Information under the “SELECT ORGANIZATION” should automatically be filled in with the State, District and
School.

You will see a list of your students. If you are missing any students, please contact
Bekkah Friant ASAP. Students are uploaded automatically to the Educator Portal from
Skyward. Students are marked as DLM eligible from the SCRAMS that you send in. If
you have not sent in SCRAMS indicating that your student qualifies for the DLM, they

will not appear.

You can scroll over from here and to see the ACCESS PROFILE column and the FIRST
CONTACT Survey Column.

Current School

State ID * First Name Last Name Local Id
Year

1784875 ASHER MADSEN 2017 9479125
< >

@ Page |1 of 1 | 10 v View 1-1 of 1




Or you can click blue box and select the columns you would like to see.

Select columns »
11 items selected Remove all 2 fud al &
1 State ID - Middle Name +
1 First Name = Date of Birth +
+ Last Name = Generation +
1 Current School Year = Gender i
t Local Id = First Language +
+ District Id E Comprehensive Race +
t School Id = Disability *
+ School Name o —— <

Next Click on the student’s “State ID”.

State |D First Name Last Name Sl Local Id

Year

| n | [

® Page|:c | of0 |10 : No records to view




The “View Student Record” window will appear. Click the link next to Access Profile
(PNP).

View Student Record [+]
Studons
Student State ID. Date of Birth:
KITE Login Username: Password:
Demographic
Gender: Gompronanaivo Raca:
Firet Languago: Hispanic Ethnicity:
Promio
Primary Disabiliy: Access Profila (PN
DLM Studont: Firot Gontact survey T

School Enroliment

School Year 2015

District: Studant Local ID;  AYP School ID:  Giftad Student:
state Entry: Sehool Entry: District Entry:
Subject Courss Educator Roster

After the PNP is completed, the link will read CUSTOM. If you need to make changes to
the student’s PNP, you can still click on the link and edit the PNP.

The student’s Summary tab of the PNP will appear; Click Edit Settings.

Student Demographics Current Profile Settings

No accessibility praferencas have bean set

FIRST NAME:
MIDOLE NAME:
LAST NAME

STATE 1D

Click on Display Enhancements and review and select any options needed for the

student.



Magnification

Largunge & Bl

Mt & Ervtonment Support. Syssan Indoperdint

Overlay Coler

Actvntn by Detaull

Contrast Color

Actva

y Cotain
| ssc |

ABC

ABC

ABC

Backqround Cobr Hax

Fossground Color Hex

Mark each option needed for student. The following table describes each enhancement

option:

Diszplay

Enhancement |

Magnification changes the
amount of screen magnification
doring testing. Educators can
choose between a magnification
of 2x, 3x, 4%, or 5x

Magnification
[0 Aclivate by Defaull




~ Overlay Color

background and text color
schemes.

The overlay color is the o Activete by Default
background color of the test.
Ovetlay Color | The default color is white; S J
educators may select an alternate 2 .
color. OOooood
Hex [#87cffd
The invert color choice will
canse the test background to @ Invart Coler Choica
Invert Color appear black with white
Choice lettering. Use confrast color to o Activate by Default
change the display to a different
coler scheme.
’ Masking is not available to
Masking students taking DLM
assessments.
Cusiom Masidg
« Contrast Color
& Activate by Dafault
The contrast color section allows
Contrast Color | @ducators to choose from several ABC ABC

Background Caolor Hex

#000000

Foreground Color Hex
#999999

Click Save and move to next Tab.

Click Language and Braille.

Uncontracted Braille will be the only option available on this screen and it will not be available until the
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2016 Spring Operational testing.

Click Save.

Click Audio & Environment Support. This is for support related to read aloud and switch use.

Audio & Envircrment Sugport

@ Spokan Audio © Singlo Switches
9 Actua . Aethata by Dateu
ooa Soiro scan spond tscorsi ]
Hirman
Brecks Automac Sesn - Intsl deizy
he 4
© Syrthotic value in secancs | ]
Manuel Orwride
T
Automatc Scan Ropest
Froquancy
1104
Spoken Preferenco
€ Ty 22 63
13ty

@ Text& Grephies

© Narisual
Aucio for directions criy
OTe

@ Faiss

The following tables describe each of the support options:



Audio &

Environment
Support

Autory

Background

Definition
Auditory background is not
currently avaiable i the
DLM alterate assessment.

Screen

p- -

Spoken Audio

For Voice Source,specy
Syntheti for Spoken Aucio

Read atStartis not active;
o options are available.

Using Spoken Preference,
youcanindicate which
elements of a question
should be read to the
student.

Audio for directions only is
notavailable, please choose
False. Educators may read
the directions to the student.

NOTE: TTS highiighting s
disble when some color
overlay or colorcontrast
options re selected.

Click Save.

“ Spoken Audio

Voice Source

© Synthetic

Spoken Preference
0 Textony

@ Text & Graphics

O NonVisual
Audio for directions only
0 True

® False

Click on Other Supports.

Sumrmary

Display Enhancoments

Lenguage & Bralle

Supparts Providad By
0 Atemate Form - Visual
impaiment

0o sltch system
CAdTintizion via Pad
DAdaplive squipment

Cinghidualized manipuaiives

/Audi & Envlionment Support

I Tools

Audio &
Fnvironment
[—
Single Switches

Sngle-switch
system
scanning is
activated using
aswitch set up
1o emulate
Enter on the
keybourd

Two-switch
system: The
system
automatically
supports two-
switch step
scanning

Definition

NOTE: Single

should be selectex for users

requiring one-switch

Tovo-switch access does ot
require any activation in the
Access Profie. Any student
can use two switches set to M
Tab 1o move between

choices and Enter 10 select

Activate by Default does not
change how a switch works
with the system

+ Scan Speed (seconds) is © wioi

the number of seconds

@ Single Switches

Actvate by Detaut

that a particular item o
row will be highlighted
and available for
selection before the
system moves to the next
item or row. The scan
speedd must be equal to
or greater than the value
entered under

Automatic Scan-Initial
Delay

* Automatic Scan-lnitial
Delay allows you to
speify whether scanning
will begin automatically
when a page
appears Value in
seconds determines how
long the system waits fo
begin scanning items

Other Supoos

‘Supports Provided Qutside the System
Cibumen resd aloud

SN iteprelation
(Language vansiaten

(Tt admin enrs rospanges for
stugem

(iPertnar casisiad seanning

Audio &

Environment

Suppot

Definition
after a page appears.
Manual Override allows
you tospecify thatthe
system will wai for the
test taker to select the
switch toinitiate the
Scanning ona page.
Automatic Scan Repeat
Frequency determines
how many times the
system will repeat the
scan cycle before

stopping whena
selection is not made.

Screen

Breaks

Students may take as many
breaks as necessary.
However,only 9 minutes of
inactvity are allowed.

Addiional
Testing Time

Students may take aslong as
necessary orall DLM
alterate assessments.




The following table explains the Other Supports available:

Other Suppo: Definition

Supports Provided by Alternate Form

Alternate Form-

Most testlets are designed for all of the DLM students. For a
limited number of EEs and levels, alternate forms are provided

Visual for students who have visual impairments. These are educator-
Impairment administered, not braille. When alternate forms are available,

selecting this option will direct the system to deliver that form.
Supports Requiring Additional Tools

Two-switch

Two-switch scanning does not require any activation in the
Access Profile. The system automatically supports two-switch
step scanning, with one-switch set up to emulate the Tab key to

system
Y move between choices, and the other switch set up to emulate
the Enter key to select the choice when highlighted.
is . Educators may use manipulatives that are familiar to students
Individualized adil . . it
. . (e.g., abacus, unit cubes, interlocking blocks, counters, linking
manipulatives
letters, etc.).
Educators may use a calculator unless the TIP indicates a
Calculator 7

calculator may not be used.

Supports Provided by the Test Ad

istrator Outside the System

Human read
aloud

The test administrator may read the assessment to the student.
Read aloud the text on the screen and if needed, refer to the
alternate text provided as part of the TIP for standardized
descriptions of pictures and graphics. Descriptions of pictures
and graphics should only be read aloud to students who have
visual impairments.

Sign
Interpretation

For students whose primary mode of receptive communication is
sign, test administrators may sign the assessment to the student
using American Sign Language (ASL), Exact English, or
personalized sign systems. Sign language interpreters should use
the alternate text provided in the TIP for picture descriptions.

Language

+ 1att

For students who are English learners and their best receptive
communication is a language other than English, test

administrators may translate the assessment for these students.
Language translations are not provided via the computer.

Masking

Masking is not an option in KITE Client.

The use of a piece of paper to cover portions of the screen to
reduce visual clutter without otherwise decreasing the
information or number of answer options is an acceptable
support for students who have visual impairments.

Test
administrator
enters responses
for student

If students are unable to select their answer choices themselves,
they may indicate their selected responses through normal
response types and/or forms of communication, such as eye
gaze, and then test administrators may key in those responses.
This should only be used when students are unable to
independently and accurately record their responses into the
system.

Partner-Assisted
scanning (PAS)

PAS s a strategy in which test administrators assist students
with scanning, or going through, students’ answer choices.
Students make indications when their desired choices are
presented.

Click Save.

e After all of the chosen settings have been saved, you will be redirected back to the
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Summary page. The page will now display all of the options you have marked.

Jaks Ballard -

Dty Enbanpe s Linjuage 3 Pral ¥ Wil SiEwal St |rdasiclént

Student Demographics Current Profile Settings

DATE OF BIATH bt Availabie

If you need to make any changes, click on Edit Settings.

My Difplay Enfiaficeaits Larjuage & Braile AL K Epirerienl Seperl - Spskam Indeenden)

Student Demographics Current Profile Settings
= . r

Click “X” to close the popup window.

Jake Ballard

Lanuagc & Bralis i g, Syste) s

Student Demographics Current Profile Settings

Follow steps 1-6 to edit/start the student’s First Contact Survey.
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For students who had a First Contact Survey filled out last year, you will still need to
go in and edit the survey. The student’s info will show “Ready to Submit”

‘i/::DgE\‘

Student State ID: 1784875 Date of Birth: 09/25/2006
Demographic

View Stud

Student

m
=9
=

Gender: Male Comprehensive Race: White

First Language: Hispanic Ethnicity: No
Profile

Primary Disability: Other Health Impairment Access Profile (PNP): Custom

Assessment Program: DLM - Dynamic Learning Maps First Contact Survey: Ready to Submit
School Enroliment

Click Start Survey (If you are coming back to edit a survey, you will click Edit Survey)

Special Sensory | Motor Capabiliies | Computer
Welcome Education Capabilities. And Health Instruction ‘Communication
.
Welcome to the First Contact Survey

DYNAMIC®

LEARNING MAPS

This survey asks questions about the characteristics of this student who is participating in the DLM alternate assessment.
Topics include sensory and motor capabiliies, computer access, communication, academics, and attention

Your answers help determine how the DLM system should be customized to this student. Answers also help us determine plans
for future development of the DLM system to better support all students,

Note: Each bubble indicates a page within a tab. Before submitting the survey, check each bubble to see if it is blue or yellow.

@- You have answered all questions on this page

- You have not answered all questions on this page ¥

circles indicate the questions have not been answered under that tab. Blue circles indicate the
questions have been answered, but you may still make changes to them.

Click Special Education

12



ﬂ
Education

Special Education Services m

Select the student's Primary Disability™

Primary Disability | Select E

the option that best desaribes the student's educational placement. "Regular Class” means a typical
m or separste class.*

fthe day in Regular Class
(7)40% - 79% of the dsy in Regular Class

(@ Less than 40% of the day in Regular Class

rate School: Includes public or private separate day school for students with dissbilities, st public
~school expense

sidentisl Facility: Includes public or privste separste residential school for students with disabilities, st
blic school excense

This is where you select the student’s primary disability and by selecting the option that most closely
mirrors the student’s current class placement.

Click Next. (you should now see a blue circle in the Special Education tab)

Next you will be directed to the Sensory Capabilities tab.

reams . B

) Deaf or hard of hearing

= Questionable hearing but testing incondlusive

Answer the questions regarding the student’s hearing and vision sensory capabilities. Click Next.

Motor Capabilities.

13



ﬂ =
Educstion | Capabities And Heatth

Arm/Hand Control and Health m

Arm and hand control: Mark all that apply™
[0 Uses two hands together to perform tasks
[E] uses only one hand to perform tasis

Requires physical assistance to perform tasis with hands

D Cannot use hands to complete tasks even with assistance

Answer the questions regarding the student’s walking, mobility support, arm and hand control, and head
control.

Click Next.

Computer Access tab is next. Under this tab, you will fill out the student’s ability to use a computer.

ﬂ e
Education | Capsbimties And Heattn Instruction

‘ Computer Access and Attention During Instruction

Computer Use: Select the student's primary use of s computer during instruction®

(F)Acossses s computer independently

(7)Acossses 8 computer independently given assistive technology

(©)Uses a computer with human suppert (with or without assistive technology)

(5 This student has not had the opportunity to scoess 2 computer

(7) This student cannet aceess & computer with human er assistive technalogy suppert

Level of sttention to tescher-directed instruction®

(7) Generally sustsins sttention to teacher-directed instruction

Click Next.

Communications tab is next. Under this tab, you will be answer questions on the student’s

expressive and receptive abilities and needs. (Note some tabs will have multiple circles; please make sure
that all of the circles turn blue. If they are not, you have missed a question under that tab.)

14



Spacial Sansony Motor Capabittiss Computsr
Education | Capabitiss And Heatth LU0 communication
[

Expressive Communication =

Does the student use speech to meet expressive communication needs?*

o Yes

No

-
@

Click Next.

Language tab. Under this tab you will answer questions about the students’ primary
language

Spacial SansOTy Motor Capatities Computer
Educstion Capabities And Heattn instruction | Communication JE T T E
| L]

Indicate the student’s use of English as a primary language. "Primary” means it is used more than 50% of the time.

Next

Is English the student’s primary languaga?*

@ Yes
O Mo

Is English the primary language spoken in the student's home?*

@1 Yes

Click Next.
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2 o)
Special Sansory Motor Capabiiities Computer
Educstion | Capabaties And Heath instruction | Communicstion | Language -5
| 0200

Resdng s |

Reading skills: MARIK EACH ONE to show how consistently the student uses sach skill
If the student previously demonstrated and no longer receives instrudiion, mark "More than 80%". *

A) Recognizss single symbeols presented visually or tactuslly (s.g., |stters, _ _ ~
numersls, environmental signs such s restroom symbols, |oges, rademarss, or ® © © ®©
business signs such as fast food restatrants)

B) Understands purpase of print or Braille but not necessarily by manipulatings )
bock (2.g., knows comect crientstion, can find beginning of text, understands ® (@] ® (@)
purpese of text in print or Braille, enjoys being resd to)

You will be directed to

the Academics tab. Under this tab, you will answer questions on the student’s skills in reading, math,

and writing. If you are unsure what to mark, you can always mark one below, what you think. The DLM

questions are adaptive; the questions will get harder or easier as the student answers them.

Click Next.

You will be directed to the Complete tab. Click Submit Survey.

Specil Sansary, hoor Compuler

Weirome | Fotafion | Capabilfies, | Capahilles || Access  Communication|  Academic Attention Compiete

Complete m

Thiznk you for taking the tme oul to fill out he surey. You responses have been recorded suscessiully. Please press the Submil button to-ext the
survey
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Check again, to make sure that all of the circles are blue under each tab. If you see any
that are , 8o back and check those tabs again and answer the questions missed.

After completing the Survey, check the Student List and make sure that the First

Contact link read’s “Complete”. (If you need to make any changes to the First Contact survey, click
on Complete).

First Centact Accesas Profile First Name Last Mame

NO SETTINGS Jake Ballard

NOT_STARTED CUSTOM Olivia Pope
NOT_STARTED NG SETTINGS Fitz Grant
NOT_STARTED CUSTOM Harrizen Wiright

If a student does not have the First Contact Survey completed, the system will not
generate a test for that student. If you fill out the First Contact Survey after the testing
window has opened, it will take 24 hours for a test to be assigned to the student.

If you have any questions regarding the PNP (Access Profile) or the First Contact
Survey, please contact Bekkah Friant @ 801-567-8112 or
bekkah.friant@jordandistrict.org.
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